Class Syllabus

I. Introduction

Teacher: Joanna Keeling


Welcome to my class!  I look forward to working with you this year and helping you to succeed in this class!  This syllabus will give you a general idea of what the rules and procedures we will follow this school year.  Please read each section and sign and date the section at the bottom.  Students, please get your parent or guardian to read over this syllabus and sign and date that they have read it.  When you return this slip, you will receive 10 bonus points.


Here’s a little info about me.  I have a Bachelor’s Degree in Computer Science and was a Computer Programmer for 10 years.  Although I enjoyed this career, I have always wanted to teach.  I have taught at Southwood, North Caddo in Vivian, and at Fair Park.  I am currently working towards my Master’s Degree in Computer Science.  

I am planning on being at school by 7:00 each morning and not leaving until 4:30-5:00.  So if you need tutoring or just some extra help, come by and see me.  

II. Contact Information


If you need to speak with me during the day, the best way to contact me is through the school office or come by the classroom.  I will return your phone call as soon as I can.  


You can also call me on my cell phone 934-3103.  Leave me a message and I’ll call you back as soon as I can.  Please do not call after 8:30.  


The best way to contact me is by e-mail.  My school email address is jmkeeling@centralschoolpioneers.org.
My website is www.KeelingsClasses.com, I will try to update it on Friday’s with new grades and homework assignments for the following week.  There will also be links to project descriptions that we will be working on.

III. General Rules and Procedures:

Rules:

1. Respect.  Respect yourself.  Respect your classmates.  Respect the property of others. Respect Authority.  Respect the classroom.  Respect is show verbally and physically.

2. Responsibility.  Take responsibility for yourself.  Do your own work.  Study.  Do your homework and turn it in on time.  If you are absent, it is your responsibility to get the missed assignments and notes.  It is also your responsibility to make up any missed tests.  If you know that you will be absent on a test day, get with me and I will let you take it early.

3. Show your work.  This is math class.  Please do not put magic answers down.  I have to see your work so that I will know that you worked it correctly.  Half of your grade on assignments will be for showing your work.  This will help me know where you are having problems so that I can be better equipped to help you.

4. Pencils only.  Don’t turn in homework or tests written in anything other than boring gray pencil led.  You will not get credit for it. 

5. Write neatly.  If I can not understand what you have written or clearly see the answer, you will get the problem marked wrong.

Procedures:

Turning in homework – there is a box on my desk.  It has smiley faces all over it.  This is the box where you will turn in your assignments as you walk in.  Once we start to go over the homework, it is late and you will only receive half the credit.

Returned homework and assignments – beside the inbox is a file box.  There will be a file with your name on it in alphabetical order in this box.  Your returned work will be placed in these files.

Sharpening pencils – pencils should be sharpened before the tardy bell at the beginning of class.  You should have two pencils with you every day you come to class.  If your pencil led breaks, and I am lecturing, raise your pencil in the air and I will give you a pencil to use until the lesson is over.  During class work time, you will be allowed to get up one at a time to use the sharpener.

Bathroom breaks – you need to use the bathroom before you get to my class.  You will only be allowed to leave in cases of extreme emergency or a note from your doctor.  In these cases, you are responsible for any missed work.  

Food and Drinks – water is the only drink allowed in the classroom.  Food is not allowed.  If you spill your water, you are required to clean up the mess.

IV. Consequences.

1st Offense: Verbal warning.
2nd Offense: Written warning (Infraction) and call to parent.

3rd Offense: Note home to parent that must be signed and/or a call to the parent.

4th Offense: Parent / Teacher conference with Assistant Principle

5th Offense: Referral to office.

Infractions are given to students when they engage in disruptive behavior.  I will call parents each time a student receives an infraction.  On the fourth infraction, I will request a parent/teacher conference.  The above consequences are started over each day, however, infractions are carried over for an entire semester.

FYI: Students and parents, the only electronic device allowed in class is a calculator.  If a student has a cell phone, i-pod, or any other electronic device, it will be confiscated.  These will not be returned to the student; the parent must come to the office to get the device back.  
V. Daily Points

Every day you will receive points for following the rules.  You can receive bonus points when you do problems on the board.  Participation grades are 10% of your total 6-week grade.

How to earn points:

1. Be on time.  You will receive one point for being in class at your desk when the tardy bell rings.

2. Participate.  Work problems on the board, help a friend, be an active part of the class.

3. Clean up.  Clean up the area around your desk before you leave.  

4. Bonus: you CAN make up lost points by putting forth extra effort.

How to lose points:
1. Be tardy.  Unless you have a signed admit to class from another teacher, you will lose a point for being tardy and get an infraction.
2. Be disrespectful.  When you are disruptive to other students, you are being disrespectful.  You will lose one point for each disruption and get an infraction.
3. Leave a mess.  If you leave a mess around your desk, you will lose 2 points and get an infraction.
VI. Projects.

I will assign at least one project each 6-weeks.  These projects will be worth 100 points each and will be 10% of your final grade.
VII. Tutoring.

Tutoring is available upon request.  If you need help, please let me know.  There will be days when I am late or have to leave early, so let me know if you need help so that I can be sure that I am available to help you.

VIII.  Student and Parent Signature Form


Please detach this page.  Make sure your name is written in the space provided, then sign and date.  Make sure your parent or guardian also sign and date this page.  This form will remain on file for the rest of the school year.


Return the form for 10 bonus points.

My child, ___________________________, and I have received, read, and understand the course syllabus.  We have discussed the rules, procedures, and consequences. 
Student Signature: _____________________________   Date: _____________

Parent Signature: ______________________________   Date: _____________
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